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TIOJIO)KEHHE · 
06 OT,LJ:eJie Ka,LJ:pOB H ynpaBJieHHSI 
nepcouaJioM opranulan:uouuo­
Ka)J;posoro ynpaBJieHHB 

,~, ~~P''L--- 20 1£-r. 

1. Olilli;HE TIOJIO)KEHIDI 

1.1. OT.n;en Ka,n:poB H yrrpaBJieHHe rrepcoHanoM (.n;anee - OT.n;en) 5IBJUieTC5l 

CTPYKTYPHhlM rro.n;pa3.n;eneHHeM opraHH3aU:HOHHo-Ka.n;poBoro yrrpaBJieHH5I 

~e.n;epanbHoro rocy.n;apcTBeHHoro 6IO.n;~eTHoro o6pa3oBaTeJihHoro yqpe~eHH5I 

«BcepoccHMCKHM .n;eTCKHM u:eHTp «0KeaH» (.n;anee - IJ:eHTP ). 

1.2. OT.n;en co3.n;aeTC5l, peopraHH3yeTc5l H JIHKBH.IJ:HpyeTC5I rrpHKa30M 

reHepanbHoro .n;HpeKTopa U:eHTPa. 

1.3. OT.n;en Haxo.n;HTC5l B Herrocpe.n;cTBeHHOM rro.n;qHHeHHH HaqanbHMKa 

opraHH3aU:HOHHO-Ka.n;poBoro yrrpaBJieHH5I. 

1.4. OT.n;en B03rJiaBJUieT HaqanbHHK oT.n;ena Ka.n;poB H yrrpaBneHH5I 

rrepCOHaJIOM. 

1.5. Ha3HaqeHHe Ha .n;on~HOCTh H ocBo6o~.n;eHHe oT .n;on~HOCTH 

HaqanbHHKa OT,n:ena, rrpoH3BO.IJ:HTC5I rrpHKa30M reHepanoHoro .n;HpeKTopa Ha 

OCHOBaHHH rrpe.IJ;CTaBJieHH5l HaqaJibHHKa opraHH3aU:HOHHO-Ka.[(pOBOrO yrrpaBJieHH5I, 

cornacoBaHHhiM c rrepBbiM 

IIOp5I.IJ;Ke, ycTaHOBJieHHOM 

<l>e.n;epaU:HH. 

3aMeCTHTeJieM reHeparibHOrO .IJ;HpeKTOpa lJ:eHTPa, B 

.n;e:H:cTBJIOII(HM 3aKoHo.n;aTeJibCTBOM PoccHMCKOH 

1.6. Pa6oTHHKH OT,n:ena Ha3HaqaiOTC5I Ha .n;on~HOCTh H ocBo6o~.n;aiOTC51 

OT .IJ;OJI~HOCTH IIpHKa30M reHepaJibHOrO .IJ;HpeKTOpa, Ha OCHOBaHHH rrpe.IJ;CTaBJieHID! 

HaqanbHHKa opraHH3aU:HOHHO-Ka.n;poBoro yrrpaBneHH5I, cornacoBaHHhiM c rrepBbiM 

3aMeCTHTeJieM reHepaJibHOrO .IJ;HpeKTOpa lJ:eHTPa, ycTaHOBJieHHOM ,n:eMCTBJIOII(HM 

3aKoHo,n:aTeJibCTBOM PoccH:H:cKo:H: <l>e.n;epaU:HH. 

1. 7. Pa6oTHHKH OT,n:ena rrpH rrpHeMe Ha pa6oTy .n;on~Hhl rro.n;TBep.n;HTh 

~aKT OTCYTCTBH5I cy,n:HMOCTH, B COOTBeTCTBHH CO CT. 331, 351 Tpy.n;oBoro KO.IJ;eKCa 

PoccHMCKOM <l>e.n;epaU:HH. 

1.8. ,lJ;e5ITeJibHOCTb pa60THHKOB OT,n:ena pernaMeHTHpyeTc51 

.n;on~HOCTHhiMH HHCTPJKD:H5IMH, a T~e HacT05III(HM llono~eHHeM, KOTophie 

3aKperrJUIIOT pau:HoHanhHoe pa3,n:eneHHe TPY.n:a, rrpe,n:ycMaTPHBaiOT paBHOMepHYIO 

Harpy3KY pa60THHKOB, pacrrpe,n:eJieHHe pa60T ITO CJIO~OCTH BbiiiOJIHeHH5I 11 

KBanHcpHKaU:HH HcrroJIHHTeneii:. 
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1.9. OT.n:en ocym:ecTBIDieT CBOIO .n:e~ITeJihHOCTh MCXO.JJ:51 M3 3a.n:aq, CT051:W:MX 

nepe.n: I(eHTpoM, M pyKoBO.JJ:CTByeTcH: 

KoHCTMTYU:Me:H: PoccMHCKOH <t>e.n:epa:o;MM ( npMH51Ta BceHapO.JJ:HDIM 

ronocoBaHMeM 12.12.1993, nonpaBKM K KoHCTMTyii;MM P<t> OT 30.12.2008 N2 6-
<t>K3, OT 30.12.2008 N2 7-<t>K3); 

Tpy.n:oBhiM KO.JJ:eKcoM PoccMHCKOH <t>e.n:epa:o;MM OT 30.12.2001 N2 197-

<1>3; 

<t>e.n:epan.hHhiM 3aKOHOM PoccMHCKOH <t>e.n:epa:o;MM oT 29.12.2012 N2 
273-<1>3 «06 o6pa3oBaHMM B PoccMHCKOH <t>e.n:epa:o;MM»; 

Y CTaBOM QeHTPa; 

KOJIJieKTMBHhiM .JJ:OrOBOpoM; 

npaBMJiaMM BHJTpeHHero TPY.JJ:OBoro pacnopH.JJ:Ka; 

MHCTPYKU:MeH no .n:enonpoM3BO.JJ:CTBY U:eHTpa; 

npMKa3aMM M pacnopH)KeHIDIMM reHepanoHoro .JJ:MpeKTopa; 

MHCTPYKU:IDIMM no oxpaHe Tpy.n:a M no)KapHo:H: 6e3onacHOCTM; 

nOJIO)KeHMeM 06 ynpaBJieHMM; 

HaCT051II(HM lloJIO:>KeHMeM; 

MHDIMM HOpMaTMBHhiMM npaBOBhiMM aKTaMM, perJiaMeHTMpYJOII(Me 

Ka.JJ:pOBYJO .JJ:e51TeJibHOCTh. 

1.1 0. B nepMO.JJ: OTCYTCTBMH HaqanhHMKa OT.n:ena, ero o6513aHHOCTM 

McnonH51eT COTPY.JJ:HMK OT.n:ena, Ha3HaqeHHhiH npMKa30M reHepani>Horo .JJ:MpeKTopa 

I(eHTpa, KOTOpbiH npM06peTaeT COOTBeTCTBYJOII(Me npaBa M HeCeT 

OTBeTCTBeHHOCTh .3a KaqecTBeHHOe M CBOeBpeMeHHOe MCnOJIHeHMe B03JIO:>KeHHhiX 

Ha Hero o6H3aHHOCTeH. 

3. 3_AMqH OT,ll;EJIA 

OcHOBHhiMM 3a.n:aqaMM OT.n:en 51BAAIOTC51: 

3 .1 llo.n:6op, paCCTaHOBKa M BOCnMTaHMe Ka.JJ:pOB. 

3 .2. }f3yqeHMe .JJ:eJIOBhiX M MOpaJibHhiX KaqeCTB pa60THMKOB no MX 

npaKTfiqeCKOH .JJ:e51TeJibHOCTM. 

3.3. Co3.JJ:aHMe pe3epBa Ka.n:poB .JJ:AA BDI.JJ:BM)KeHMH Ha pyKoBOM:W:Me M 

MaTepMaJihHO-OTBeTCTBeHHbie .JJ:OJI:>KHOCTM. 

3.4. 0praHM3aii;H:H M npoBe.JJ:eHMe BCeX BM.JJ:OB no.n:roTOBKM M nOBDIIIIeHH:H 

KBaJIM<i:>MKaii;MM Ka.JJ:pOB. 

3 .4. YqeT Ka~poB. 

3.5. 06ecneqeHMe npaB, JihrOT M rapaHTMH pa60THMKOB I(eHTPa. 
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4. «<>YHK:QIDI OT,[J;EJIA 

4.1. Pa3pa6oTKa Ka,z:woBoii IIOJIHTHKH H crpaTerHH l(eHTpa. 

4.2. Pa3pa6oTKa IIporHo3oB, oiipe.n:eJiemre TeKyrn;eii IIOTpe6HOCTH B 

Ka.n:pax HHCTOqHJ1KOB ee Y.ll:OBJieTBOpeHIDI Ha OCHOBe H3yqeHIDI pbiHKa Tpy.n:a. 

4.3. KoMIIJieKTOBaHHe [(eHTpa Ka.n:paMH pa6oqHX, cny)Karn;Hx 11 

CIIeU:HaJIHCTOB Tpe6yeMhiX IIpo<PecCHH, CIIeU:HaJihHOCTeii 11 KBaJIH<l>HKaU:HH B 

COOTBeTCTBHH C U:eJUIMH [(eHrpa. 

4.4. <l>opMHpOBaHHe l1 Be.lJ:eHHe 6aHKa .lJ:aHHhiX 0 KOJIJ1qeCTBeHHOM I1 

KaqeCTBeHHOM COCTaBe Ka.lJ:pOB. 

4.5. Ilo.n:6op 11 oT6op pa6oTHHKOB coBMeCTHO c pyKoBO.lJ:HTeJUIMH .n:pyr11x 

CTPYKTYPHI>IX IIO.lJ:Pa3.1J:eJieHHii 11 BHeceHHe cooTBeTCTB)'lOrn;Hx IIpe.n:no)KeHHii o6 

HX Ha3HaqeHHH Ha YKa3aHHhie .lJ:OJI)KHOCTH, o<PopMJieHHe IIpHKa30B 0 IIpHeMe Ha 

pa6oTy l1 .n:pyroif He06XO.lJ:HMOH .ll:JUI :noro .lJ:OKJMeHTaU:HH. 

4.6. Pa3pa60TKa IIpe.lJ:JIO)KeHHH 0 IIpHeMe Ha pa6oTy IIO KOHKypcy B 

cooTBeTCTBHH c IIOPjJ:.lJ:KOM, ycTaHOBJieHHhiM 3aKoHo.n:aTeJII>CTBOM, IIo.n:roTOBKa 11 

opraHH3aU:J1jJ: pa60Thi-KOHKypCHOH KOMHCCHH. 

4. 7. HH<PopMHpoBaHHe pa6oTHHKOB BHYTPH [(eHTpa o6 HMeiOrn;Hxcj{ 

BaKaHCJ1j{X, HCIIOJih30BaHHe cpe.lJ:CTB MaCCOBOH HH<l>opMaU:HH .ll:JUI pa3Mern;eHJ1j{ 

06'hj{BJieHHH 0 HaMMe pa60THHKOB. 

4.8. Y CTaHOBJieHHe CBj{3eH C yqe6HhiMH 3aBe.n:eHJ1j.IMJ1 l1 CJiy)K6aMH 

3aHjJ:TOCTH. IlJiaHHpOBaHHe l1 opraHH3aU:IDI IIOBhiiiieHIDI IIpo<l>ecCHOHaJihHOH 

KBaJIH <l> HKaU:HH. 

4.9. O<l>opMneHHe IIpHeMa, IIepeBo.n:a 11 yBoJII>HeHIDI pa6oTHHKOB B 

cooTBeTCTBHH c TPY.ll:OBI>IM 3aKOHO.lJ:aTeJII>CTBOM, IIOJIO)KeHIDIMH 11 IIpHKa3aMI1 

reHepaJihHOfO .lJ:HpeKTOpa. 

4.1 0. YqeT JIHqHoro cocTaBa. 

4.11. BI>I.lJ:aqa ciipaBoK o HacToj{m:e:H: 11 IIpornno:H: rpy.n:oBoif .n:ej{TeJII>HOCTI1 

pa60THHKOB. 

4.12. IlpHeM, 3aiiOJIHeHHe, xpaHeHHe 11 Bhi.lJ:aqa TPY.lJ:OBhiX KHH)KeK. 

4.13. Be.n:eHHe ycTaHOBJieHHoii .lJ:OKJMeHTaU:HH IIO Ka.n:paM. 

4.14. IIo.n:roTOBKa MaTepHanoB .ll:JUI IIpe.n:cTaBJieHIDI IIepcoHana K 

IJoom:peHIDIM. 

4.15. IIo.n:roTOBKa MaTepHanoB o IIpHBJieqeHHH pa6oTHHKOB K 

MaTepHaJihHOH 11 .lJ:HCU:HIIJIHHapHOH OTBeTCTBeHHOCTH. 

4.16. PaccTaHOBKa Ka,lq)OB Ha OCHOBe OU:eHKH l1X KBaJIM<l>HKaU:HH, JIJ1qHhiX 

.n:enoBI>IX KaqecTB. / 

4.17. KoHTpOJih 3a IIpaBHJihHOCThiO paccTaHOBKH pa6oTHHKOB H 

paciipe.n:eJieHIDI HX Tpy,n;a B CTPYKTYPHI>IX II0.1J:pa3,n;eJieHIDIX l(eHrpa. 

/ 
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4.18. Yh~eHHe npo<}:>eCCHOHa.JlbHbiX, ,n;eJIOBbiX H MOpaJlbHbiX KaLJeCTB 

pa60THHKOB B npou;ecce HX Tpy,ll;OBOM ,n;e.HTeJibHOCTH. 

4.19. OpraaH3aUIDI npone.n:eHIDI arrecTaUHH pa6oTHHKOB U:eHrpa, ee 

MeTO,ll;HLJeCKOe H HH<}:>OpMaD;HOHHOe o6ecneLJeHHe, ~aCTHe B aHaJIH3e pe3yJibTaTOB 

aTTeCTaD;HH, OCyiD;eCTBJieHHe nOCTO.HHHOrO KOHTPOM 3a XO,ll;OM BbiiiOJIHeHH.H 

perneHHM aTTeCTaD;HOHHOM KOMHCCHH. 

4.20. CocTaBJieHHe rpa<}:>HKa oTrrycKoB, ~eT HcnoJih30BaHH.H pa6oTHHKaMH 

OTnycKOB, O<}:>OpMJieHHe OLiepe,ll;HbiX H ,ll;OnOJIHHTeJibHbiX OTnyCKOB B 

cooTBeTCTBHH c YTBep)I()J:eHHhiMH rpa<}:>HKaMH. 

4.21 . OpraHH3au;H.H ~eTa pa6oLJero BpeMeHH pa6oTHHKOB. 

4.22. AHanH3 TeK~ecTH Ka.n;poB. 

4.23. MeTo,n;HLJecKoe pyKoBo,n;cTBO ,n;e.HTeJibHOCThiO cTpyKTYPHhiX 

no,n;pa3,n;eneHHM :QeHTPa no Ka,n;poBbiM BonpocaM. 

4.24. Be,n;eHHe .n;enorrpoH3Bo,n;cTBa, <}:>opMHpoBaHHe H 

oTnpaBJieHHe/non~eHHe KoppecnoH,n;eHD;HH H .n;pyro:H: HH<}:>opMaD;HH no 

3JieKTpOHHhiM KaHanaM CB.H3H no BonpocaM ,n;e.HTeJihHOCTH OT,nena. 

4.25. OpraHH3au;H.H Be,n;eHH.H HopMaTHBHo-cnpaBO"l!HOM HH<}:>opMau;HH, 

OTHOC.HID;eifc.H K ,n;e.HTeJibHOCTH OT,n;ena. 

5. llPABA 

OT,n;en ,n;M .perneHH.H B03JIO)I(eHHhiX Ha Hero 3a,n;aLJ HMeeT npaBo: 

5 .1. 3anparnHBaTb y pyKoBo,n;HTene:H: CTPYKTypHbiX no,n;pa3,n;eneHH.HX 

:QeHTpa Heo6xo,n;HMbie ,n;aHHhie o pa6oTHHKax; npH npHeMe Ha pa6oTy H 

nepeMeiD;eHHH pa6oTHHKOB - MHeHHe PYKOBO,ll;HTene:H: cooTBeTCTByiOID;HX 

CTPYKTYPHhiX no,n;pa3,n;eneHHM. 

5.2. KoHTPOJIHpoBaTb B CTPYKTYPHhiX no,n;pa3,n;eneHH.HX co6nro.n;eHHe B 

OTHorneHHH pa6oTHHKOB 3aKOHo,n;aTeJihCTBa o TPY.n:e, npe.n;ocTaBJieHHe 

ycTaHOBJieHHbiX JihrOT H npeHMYID;eCTB. 

5.3. ):.(aBaTb pyKOBO,ll;HTeJI.HM CTPYKTypHbiX no.n;pa3,n;eneHHM :QeHTpa 

o6.H3aTeJibHbie ,ll;JI.H HCnOJIHeHH.H YKa3aHH.H no BOnpocaM, OTHOC.HID;HMC.H K 

KOMneTeHD;HH OT~ena. 

5.4. Tpe6oBaTb H no~aTh oT Bcex cTpyKTYPHhiX no,n;pa3,n;eneHHM 

CBe,n;eHH.H, He06XO,ll;HMbie ,ll;M BbiiiOJIHeHH.H B03JIO)I(eHHbiX Ha Hero 3a,n;aLJ. 

5.5. CaMOCTO.HTeJibHO BeCTH nepenHcKy no BonpocaM no.n;6opa Ka,n;poB, a 

TaK)I(e no ,n;pyrHM BOnpocaM, BXO,ll;.HID;HM B KOMneTeHD;HIO 0T,n;eJia H He 

Tpe6yiOID;HM COrJiaCOBaHH.H C reHepaJibHbiM ,ll;HpeKTOpOM. 

5.6. IJpe,n;CTaBHTeJibCTBOBaTb B ycTaHOBJieHHOM nop.H,n;Ke OT HMeHH 

IJ:eHTpa no BOnpocaM, OTHOC.HID;HMC.si K KOMneTeHD;HH 0T,n;eJia, BO 
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B3aHMOOTHomemurx c rocy,n;apcTBeHHhiMH H MYHHI.J;HmUihHhiMH opraHaMH, a 

TaiOKe ,n;pyrHMH npe,n;npiDITIDIMH, opraHH3ai.J;IDIMH, yqpe)I()J:eHIDIMH. 

5. 7. )laBaTh pa3'h.SICHeHIDI, peKoMeH,n;au;HH H YKa3aHIDI COTPY,ll;HHKaM IJ;eHTPa 

no BOnpocaM, BXO,ll;.SIII.J;HM B KOMneTeHI.J;HIO 0T,n;eJia. 

6. OTBETCTBEHHOCTb 

6.1. HaqaJihHHK OT,n;ena HeceT OTBeTCTBeHHOCTh 3a: 

opraHH3au;HIO ,n;e.aTeJihHOCTH OT,n;ena; 

HeHcnonHeHHe HJIH HeHa,n;ne:a<aiii;ee HcnoJIHeHHe <l>YHKI.J;HH OT,n;ena, 

npe,n;ycMOTpeHHhiX HaCTO.HII.J;HM lloJIO)KeHHeM; 

Heco6niO,n;eHHe pa6oTHHKaMH OT,n;ena Tpy,n;oBoro 3aKoHo,n;aTeJihCTBa 

PoccHHCKOH <I>e,n;epau;HH, npaBHJI BeyrpeHHero rpy,n;oBoro pacnop.a,n;Ka IJ;eHrpa; 

HeCBOeBpeMeHHOe, a TaiOKe HeKaqeCTBeHHOe HCnOJIHeHHe npHKa30B, 

H3,1l;aBaeMhiX B IJ;eHrpe, no BOnpocaM BXOMII.J;HX B KOMneTeHI.J;llo 0T,n;eJia. 

6.2. 0TBeTCTBeHHOCTh pa6oTHHKOB OT,n;ena ycTaHaBJIHBaeTC51 

.n:e:HcTBYIQIII;HM 3aKoHo,n;aTeJihCTBOM PoccHHCKOH <I>e,n;epau;HH, npaBHJiaMH 

BHyTpeHHero rpy,n;oBoro pacnop.sr,n;Ka IJ;eHTPa, Tpy,n;oBhiM ,n;oroBopoM H 

,ll;OJI)KHOCTHhiMH HHCTPYKI.J;IDIMH. 

6.3. Pa6oTHHKH OT,n;ena HecyT OTBeTCTBeHHOCTh 

MaTepHaJihHoro · yiii;ep6a, B npe,n;enax, orrpe,n;eneHHhiX 

3aKoHo,n;aTeJihCTBOM PoccHHCKOH <I>e,n;epau;HH. 

7. B3AHMO)U:HCTBHE 

3a np:H:qHHeHHe 

,n;eHCTBYIQII.J;HM 

7 .1. OT,n;en B npou;ecce ocyii.J;eCTBJieHIDI cBoe:H ,n;e51TeJihHOCTH 

B3aHMo,n;e:HcTByeT co BCeMH cTpyKTypHhiMH no,n;pa3,n;ene~IDIMH IJ;eHrpa, a TaK)Ke 

MHHHCTepcTBOM o6pa3oBaHH.H H HayKH PoccHHCKOH <I>e,n;epau;HH, 

rocy,n;apcTBeHHhiMH opraHaMH, <l>oH,n;aMH H opraHH3ai.J;IDIMH ropo,n;a 

Bna,n;HBOCTOKa, cy6'heKTaMH PoccHHCKOH <I>e,n;epau;HH. 

HaqanhHHK oT,n;ena Ka,n;poB 
H ynpaBJieHH.H nepCOHaJIOM 01. 04. w rc 

(.LJ:aTa) 
·11.r/:au $f/-

(no.LJ:rulcb) 
H. B. KaH:u;ep 
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